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ÅParticipants are muted

ÅEnter your questions in the box in your webinar 
panel

ÅThis webinar is being recorded and wil l be 
available at

www.f lhou sing.o rg

ÅA survey wil l immediately follow the webinar;

ple ase complete it! Thanks!
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Pre-Application Steps

  Step 1: Application

  Step 2: Income Verification
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Register Here:  

https://attendee.gotowebinar.com/register/1669726486782258774  

Topics:

  Step 3: Asset Verification

  Step 4: Calculation

  Step 5: Certification

     Step 6: Award

https://attendee.gotowebinar.com/register/1669726486782258774
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ÅCode of Fed Regulation: 24 CFR Part 5

ÅIncome and asset inclusions and exclusions

ÅAcceptable forms of verification

ÅHUD Handbook 4350.3: Chapter 5, Appendices 3 and 6C 

ÅIncome and rent limits chart
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Åwww.floridahousing.org

ÅSHIP Procedures Manual

ÅSHIP RULE: Chapter 67-37

ÅSHIP Statute: 420.907

Å On-line Web Tutorial: www.flhousing.org

Å http://www.flhousing.org/publications/

http://www.flhousing.org/
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ÅFHC Technical Assistance hotline: 

1-800-677-4548

ÅLocal Housing Assistance Plan

ÅAnnual Reports

ÅTracking Sheets

ÅMonitoring Reports
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Appendix E

Applicant Qualification

This appendix offers guidance about eligibility determination and the documentation of income, assets and other household details. The 

guidance pertains to the Section 8 income definition that is commonly used by SHIP administrators. However, SHIP allows for several methods 

of defining income, which are listed in Section 420.9071 of the Florida Statutes: ñAnnual gross incomeò means annual income as defined under 

the Section 8 housing assistance payments programs in 24 C.F.R. part 5; annual income as reported under the census long form for the recent 

available decennial census; or adjusted gross income as defined for purposes of reporting under Internal Revenue Service Form 1040 for 

individual federal annual income tax purposes or as defined by standard practices used in the lending industry as detailed in the local housing 

assistance plan and approved by the corporation. Those who administer SHIP using an alternative income definition may need to contact the 

Florida Housing Coalition for guidance specific to that alternative income definition. 

A. Determining  Household  Size 

Even before beginning to count the householdôs income, it is important to properly count the number of people in the household. It is essential 

to accurately determine household size, since program eligibility is ñadjusted for family sizeò (as defined in Section 420.9071 (1) of the Florida 

Statutes). The median income is based on a four-person household. The income eligibility level is lower for households having fewer than four 

people, and higher for households with more than four people.
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ÅPerforms calculations based on the program 

selected

ÅPrint out information

ÅUser manual and webinars are available
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ñThe benefit of assistance provided 

through the State Housing Initiatives 

Partnership Program must accrue to 

eligible persons occupying eligible 

housing  ò


