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What will be covered

_

— -

e - ASHIP Tracking and Reporting Overvie
5 ACreate a SHIP Data Spreadsheet
- AOther priority tasks
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Tracking and Reporting

19/20 | | | |

July 1, 2020
20/21 | | |

June 30, 2023
|

21/22 | I

22/23 |

I I I
23/24 | | | |
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Key Reporting Principles

A3 years to spend SHIP, so you often have money from multiple FY
allocations.

AGeneral l vy, OFi rst received, FI r s
AStrive to pay recipientos total
AFY 20/21 (Closeout) all funds must be expended

AFY 21/22 (Interim 1) funds must bexpended or encumbered

AFY 22/23 funds may beaxpended, encumbered or unencumbered
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Data to collect for SHIP Annual Report

EXpenses
(for Tracking Deadlines Special Needs

Demographic
Information
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Use the SHIPDATA Spreadsheet

Avalable on th SHIP Anual Report website

Review

" Data Input ~ Form 1 ~ Form 2 ~ Form 3 ~ Form 4 ~ Form 5 Interim Year Data
Related Links and Files
Annual Report Files and Links
‘Document."Website Download Link
Document/Website Download Link A

SHIP Webpage at Florida Housing Finance Corporation:

Florida Housing SHIP Page

Certification Document
Click here for guidance on the certification

Certification Document

SHIP AR Data Upload Excel workbook
(for use in SHIP Closeout reports)

Version 1/-18.2 (for use in 201//2018)
Version 18-19 1 (for use in 2018/2019)
)
)

Version 19-20.1 (for use in 2019/2020
Version 20-21 1 (for use in 2020/2021

Instructions for completing and uploading the SHIP
AR Data Upload Excel workbook

SHIP Annual Report and SHIPDATA
Instructions.pdf
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SHIP Data Spreadsheet

SHIPARdataupload - Excel

File Home Insert Draw Page Layout Formulas Data Review View Help ACROBAT © Search
= = o =] D P | 2
[] EA Calibri 111 - A A ===|% ce fE.f A | 7 | IO
Paste 13 B I U < A |_| L - f_};;‘__) . |n5'ert DE!|'E
Clipboard = Font Alignment MNumber Styles
010 - fr
A . B . C . D | E | F . G . H
]
5 Local Government: Closeou t Year:
3
4 Applicant Information
Ci Struct Incom
First Name Last Name Street Address City - Zip | . ty/
- Unincor porated Typ Category
5

AAdd data for Close Out allocation (20/21), as well as interim year 1 (21/22)
Alnclude activity through June 30, 2023
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Applicant Level Data TAB

A | B | C | D E F
1
> | Local Government: Close
3
P Applicant Information
Ci
First Name Last Name Street Address City Zip ) fty/
Unincorpora
5
-

Applicant Level Data | Rental Developments | ©)

Ready

APrimary tab: Enter expenditﬂre/encumbrance data and related assistance details
AOne row per household assisted
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SHIPDATA Spreadsheet Demonstration

AutoSave (@ Off) ") < SHIPARdataupload - Excel

File Home Insert Draw Page Layout Formulas Data Review View Help ACROBAT © Search

! Calibri AN === % 2 E[ / =7 == = i
D[‘B alibri =11 | AA — = Er/ '(_'.'/ —
Paf.te y B I U < A |7] $ - -’}{_J 9 |n5,'e|'[ DE‘|'E
Clipboard Font Alignment Mumber Styles Cel
010 v Jx
A | B | C | D | E | F | G | H
1
5 Local Government: Closeout Year:
3
4 Applicant Information
Ci Structure Income
First Name Last Name Street Address City Zip . ty/

Unincorporated Type Category

5
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Tracking & Reporting Timing

Juned September 15, 2023:
ACreate and upload SHIPDATAspreadsheet with 20/21 and 21/22 data
ACertification form signed by Chief Elected Official or Designee

October 2023:

ACreate a newSHIPDATAspreadsheet for 21/22 Close Out. Start
adding 22/23 activity
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Tracking ol nterim

2

October 2023

AAlso create a spreadsheet to track 23/24 Interim
2 Year activity

AUse the most updated SHIPDATAspreadsheet available

ReasonSHIPDATAonly tracks Closeout and Interim 1. For the 2024
report: 21/22 Close Out and 22/23 Interim 1 Year
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Tracking is a TweStep Process

AFirst enter the amount
encumberedfor each household.

ALater in the process, enter
expenditureinformation

ASometimes there is more than
one draw

AUpdate Tracking daily
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Access Report Website Today

http://www.FloridaHousing.org/SHIPAR

Email Address: “"neremousing o) AFirst, staff person who has admin rights
should try to access.
Password: “*°***%*° @ y

AFurther assistance
cameka.gardner@floridahousing.org

ADo not use O0Click h
Forgot your password? Click here for login help

----- AFirst Task: Update SHIP Contact and
Program information

Log In

Don't have an account? Click here to register
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Update Contact Information

LG Selection (

Account Maintenance Annual Reporting SHIP Contact Info

SHIP Contact Information

U d ate E n ti re Pa e : Use this page to update the agency's contact information.

Program Information,

Report Contact Information

This is the name of the individual whom Florida Housing may contact regarding Annual Report
HOW to Apply’ When a‘re information/preparation.
appllca‘tlons accepted! Contact Name: |[Stephen Weeks Save Change:
Lender and Contractor Email Address: |sweeks@alachuacounty.us

Telephone Number: |(352)337-6285

participation, SHIP Website

SHIP Contacts

This information will be published on the Florida Housing public website for local government contacts. Note:
fields highlighted are pending changes that have not yet been approved by FHFC staff.

Contact #1

Prefix: [Mr. ~
Contact Name: |Stephen Weeks Save Change

Title: |Housing Program Manager
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Resources on

Annual Report Tracking Past
Certification Spreadsheets Annual Reports

" References

Related Links and Files

Annual Report Files and Links
‘Documenthebsite Download Link

Document/Website Download Link A

SHIP Webpage at Florida Housing Finance Corporation: Florida Housing SHIP Page

Certification Document Certification Document

Click here for guidance on the certification

SHIP AR Data Upload Excel workbook Version 17-18 2 (for use in 201772018
(for use in SHIP Closeout reports) Version 18-19.1 (for use in 2018/2019

Version 19-20.1 (for use in 2019/2020
Version 20-21.1 (for use in 2020/2021

)
)
)
)

Instructions for completing and uploading the SHIP SHIP Annual Report and SHIPDATA
AR Data Upload Excel workbook Instructions.pdf
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General Report Guidance

ADO Nnot reqUESt an extension on
or after September 15. |nstead, ~Fomi | Fom2 | Fom3 | Fomd | Fom5 |EELCITUETLIS
Click here for a printer-friend

nOtify FHFC 3 months before Review Status And Submit Skt a et
J une 3 O The current status of this report is:  Unsubmitted

AUse the Ocomme.:
note any unusual situations
such as awards over the
maximum

AAvoid reporting assistance that
exceeds the maximum award in
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Guidance on 20/21 SHIP Revenue

There was no 20/21 Allocation, but other
sources of 20/21 revenue include:

ABank interest
AMonthly SHIP Loan Repayment
ASHIP Lien Triggers Repayment

AReimbursements from CRF are
20/21 Program Income

ARecaptured funds
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20/21 Scenarios

AScenario 1A community with only a small amount of
program income Caurry it forward to 21/22 allocation

AScenario 2 A community with enough program
Income revenue to assist only one household
Setasides still apply, so assista VLI household

WSS Ascenario3 A community receives over $100,000 of
program income Staff has 3 years to fully expend this
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